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06 yrepxaennn Ionoxenni
MyHHIHAILHOTO G10KeTHOTO yIPeAICHUH KYyJbTYPbl
«bubanoredHo-uHGOPMANHOHHBIH H MeTOAHYeCKHH LeHTP
OAUHIOBCKOTO0 FOPOACKOro OKpyra»

B [e/151X ONTUMU3ALMY U yBeTHueHHH 9K THBHOCTH
NpHKa3bIBal:

1. YrBepauth IlonoxeHus 00 aIMHHHCTPAaTHBHO-XO35MCTBEHHOM OTICIE, 00
otnene MHGOPMALMOHHOIO PasBUTHA, 06 oTzele TUIAHOBOM M 3aKyNOYHOM
esTeNbHOCTH MYHHIMIIATBHOTO OFO/DKETHONO YIPEeKACHHUA Ky JIBTy bl
«BubroTeyHo-MH(GOPMALIMOHHBINA 1 meroaudeckuii meHTp OIMHIOBCKOTO
rOpOJICKOr0 OKpyTay.

2. 3aBenmyromum otzenos TyToBo# J1.B., Bormanosoit M.A., BnaaxoBckon
B.D. 03HAKOMUTbH paOOTHUKOB OTAEJIA C HACTOAIIHM [TonoxeHueM
(ITpunoxenue Nel, 2, 3).

3. KoHTpoJib 3a UCTIOJHEHNUEM IIPHKa3a OCTABIIAIO
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[Tpunoxenue N 1
k nprkasy MBYK «BubmoreaHo-uH(GopManuoHHOro
1 METOAHUCCKOro HEHTPaY

o1 1YLATIhS 2020 1. Ne EE - K

NOJOXKEHMWE
00 2 AMHHHCTPATHBHO-XO035lICTBEHHOM OTAE/I¢
MyHHUHTAJBHOTO OI0’KeTHOI0 Y PEe/KACHHS KYJbTYPbl
«BudanoTedyHo-nHPOPMANHOHHBIHA H METOAHYeCKHH LEeHTP
OAHHIOBCKOI0 NOPOACKOro OKpyra»

1. O61mue nNo0KeHHs
I.1. AJIMHHUCTPATHBHO-XO34HCTBEHHBIH  OTHEN (nanee — «Orjen») sBIAETCS
CTPYKTYPHBIM  [0/1pa3/ie/ICHUEM MBYK «Bu61noTe4HO-UHPOPMALMOHHBIA 1
METOIMUECKHIT HEeHTP» (Janee — YupexKieHue).
[.2. Otesi HAxXOJAMTCsl B BEJEHWMHM W TI0J HENOCPEICTBEHHBIM PYKOBOJCTBOM
3aMecTHTeIs JMpEKTopa YuperKieHus, KypUpYIOUIETo H KOHTPOJIHUPYIOIIEro
nedtensHocTb oTaena. O61Mi KOHTPOb Hal AeATe/ILHOCTLIO aJMUHUCTPATHBHO-
KO3 HCTBEHHOrO OT/Ie/1a OCYLLECTBIISAeT AUPEKTOP Y UPEAKCHUS.
1.3.Orgen co3jad A OpraHU3alMOHHO-TEXHHMECKOTO, mMaTepHajibHO-
TeXHUUECKOro obecrieueHust OT/1e10B Y UpEKAEHUA.
1.4. OpraHu3allAOHHOE PYKOBOJCTBO ACATEIbHOCTBIO OCYLIECTBIACT 3aBeyOLUH
OTe0M, KOTOPBIH KOHTPOIUPYET BHIMONHEHNE BO3JIOKECHHDIX Ha Ortaen 3ajaa4 1
dyHKIMH, HeceT NepCOHaNbHYI0 OTBETCTBEHHOCTD 34 paboty OTnena.
1.5. 3aBeayrolui nMeeT NpaBo:
1.5.1. OcylecTBIsATE B YCTAHOBJICHHOM MOPAIKE PACCTAHOBKY Kalpob B OT/IEJIE.
1.5.2. [Ipencraisnth K TOOMWIPEHHIO OTJIMYHMBIIMXCA COTPYAHHUKOB, BHOCHUTD
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[peUTOMNKEeH sl AMPEKTOPY O TMPUBJICUEHUH COTPYAHHKOB K a/IMUHUCTPAaTHBHON
OTBETCTBEHHOCTH 3a HapylieHue TPYAOBOI, MCIOTHUTENbHON 10
NPOM3BOICTBEHHON AMCLMILIHHBL.

1.6. O0S3aHHOCTY W TpaBa, OTBETCTBCHHOCTH KaK10I0O pabornuka Otaena
ONpeIesoTCs J0JKHOCTHOM MHCTPYKILIMEH, yTBEPIKICHHOH MPHKa30M JTHPEKTOpa
Yupex/1eHus.

1.7. TpyoBble OTHOLICHHUS PEryTHPYIOTCA Tpynosbim kozexkcom P®, Ycrapom
Yypex/ieHus, Hactoamm [1o/10KeHHEM.

| & PaGoruuku OTaena HA3HAYAKOTCS HA JIOIDKHOCTH, MEPEBOJATCS Ha APYryro
JOJIKHOCTb M OCBOOOKAAOTCS OT 3aHMMaeMbIX JOJKHOCTEH NPUKa30M JIMPEKTOpa
VupexieHus B COOTBETCTBAN ¢ TPyNOBBIM KOICKCOM P®.

1.9. O11e1 OCYyLIECTBIAET CBOK JIeATE/IbHOCTb BO B3aUMOJCHCTBUU C JPYIMMH
CTPYKTYPHBIMM T0/IPA3/IeNeHUAMH  YUPEK/ICHUS, a TaKKe B npesenax CBOew
KOMIMETEeHLIUH CO CTOPOHHMUMH OpraHU3alusMH.



1.10. 3a HeHaIexkallee WCIOJIHEHHE JODKHOCTHBIX O0SI3aHHOCTEN M HapylleHHe
TPyLOBOH AMCUUIUIAHBI paboTHukK OtTjena HeCyT OTBETCTBEHHOCTH B IOPS/IKE,
MpeayCMOTPEHHOM JIeHCTBYIOLIUM 3aKOHOAATENIBCTBOM.
1.11. Crpykrypa u 1utaTHoe pacriucanue Otaena yTBEPIKIAIOTCS IHPEKTOPOM
YupexaeHus.
1.12. Otaen B nnpouecce cBoei AesATe/IbHOCTH PYKOBOJACTBYETCS:

— 3akoHopareibcTBOM P® u MockoBcKo# 00J1acTu;

— TIOCTAHOBJICHHSIMH I'OCY1apCTBEHHBIX OpraHoB P®;

— JIeHCTBYIOLMMK HOPMATHBaMU U  JOKYMEHTaMM IPOM3BOJCTBEHHOM

NeSTeIbHOCTA Y UpekKAeHHUs.

2. OcHOBHBIE LeJH H 3aJa4Hu:
2.1. Co3nanve HEOOXOAUMBIX YCJIOBUM TpyJa pabOTHHUKOB CTPYKTYPHBIX
noApasAeIeHAN YUpeKAeHHUs.
2.2. OpraHu3alMOHHO-METOIUYECKOe PYKOBOACTBO M KOHTPOJbL J€SITeIbHOCTH
CTPYKTYPHBIX [OApa3fe/ieHui YUpeKAeHUs IO BONPOCaM XO3SMCTBEHHOTO
00Cy)KMBaHUsI, PallMOHAIILHOTO MCII0JIb30BaHUA MAaTepHUanbHbIX M (PMHAHCOBBIX
pecypcoB, COXpaHHOCTH COOCTBEHHOCTH Y UPEKICHHUS.
2.3. IloxroToBka W mnpejicTaBleHHe AUPEKTOPY UH(POPMALUOHHO-aHATATHYECKHX
MaTepUagoB O COCTOSIHUM M [EpCHeKTUBaX pa3BUTHS  XO3SHCTBEHHOIO
obecriedeHusi JIEATEBHOCTH  YupeIeHusi, pa3paboTka MpeaokeHUH 10
COBEPILIEHCTBOBAHUIO XO3sHCTBEHHOIO OTAEIA.
2.4. CoBepIlIEHCTBOBaHWE W BHEJPEHWE HOBBIX METOJOB OpraHH3alUu PadOThI
oTjena.
2.5. Yyactue B T1OATrOTOBKE M MUCIOJHEHUM YIPABIEHUYECKUX peLIEeHUuM
PYKOBOJICTBA [0 BOMPOCAaM aJMHUHHCTPATHBHO-XO3SIHCTBEHHOrO 0OOecTeYeHns
NeSITeIbHOCTU YUpexAeHUS.
2.6. U3yuenne norpeOHOCTEH CTPYKTYPHBIX MOApa3fAeleHud YupexaeHUs B
TOBapHO-MaTepUasbHbIX  LeHHocTsx. COop  3asgBOK  OT  CTPYKTYPHBIX
noapa3/iesieHdid YupekJeHus /Uil BbIABIEHHs IOTpeOHOCTEH B MaTepHallbHO-
TEXHUYECKHX LIEHHOCTSX, OIpe/e/icHue TeKylleld U NepcreKTUBHON NoTpeOHOCTH
B HUX, 0000IeHUe U NpeCTaBIEHHE pacyeTOB HEOOXOAUMBIX JIEHEXKHBIX CPEJICTB
Ha UX NpUOOpeTEeHuE.
2.7. OdopmieHre AOKYMEHTOB, HEOOXOAMMBIX Ul 3aKJIIOYEHHs] JOrOBOPOB Ha
npuobpereHne 00OpyIOBaHUS, OPrTeXHUKH, MeOenu, XO3SMCTBEHHBIX TOBApOB,
opraHu3alsi UxX MOCTaBKU, IPUEMKH U yUeTa.
2.8. ObecrieueHne OTACIOB YUpPEXKJEHHUS KaHLUEIAPCKUMHU TPUHAILJICKHOCTIMH,
o0opya0BaHUEM, OPITEXHUKOW, MeDellblo, X03WCTBEHHBIMU TOBapaMu, BelIeHHE
ydera UX pacXOOBaHUs U COCTABICHUE YCTAHOBJIEHHON OTYETHOCTH.
2.9. Opranmuzauust 3aKyrnok, Ipuema, ydeTa, XpaHEeHHWs, BbIJAA4M, BBIOBITHS
OCHOBHBIX CpEJICTB W MaTepualbHBIX 3aMacoB, YTUIW3AalUH CIHCAHHOTO
000py/10BaHUS U APYTUX MAaTEpPUalbHbIX LIEHHOCTEH.

2.10. KoHTpoJib 3@ paudoOHa/IbHBIM pacXoJOBaHUEM MAaTEpPHAIOB U CPEICTB,
BBIJICJISIEMBIX JUIS1 XO3SIHCTBEHHBIX LIEJIEH.



2.11. Conepxanue MoMeLIeHUH YupekIeHHs U MOAJEpKAHUE UX B HaJIEKalleM
COCTOSIHHM B COOTBETCTBHH C JICHCTBYIOIIMMH CaHUTapHO-TUTHEHUYECKUMHU
HOpPMaM¥ ¥ ITPaBUJIaAMHU.

2.12. CocraBneHue CMET pacxo/0B Ha COJACPKAHHUE MOMELICHUN YUupexKIeHHS.
2.13. X03gHCTBEHHOE, MaTepuallbHO-TeXHHYeckoe M OBITOBOE 00CITy)XHBaHUE
YupexaeHus U ero CTPYKTYpPHBIX [1Opa3ieIeHUH.

3. OcHoBnblie pyHkuun aeareabHocTn OTaena
3.1.B memsx peanusanuu ykaszaHHbIX 3amad OtTnaen BBINOJHSAET ClEAYOLIUE
GYyHKUMH:
3.1.1. [TnanupoBanme, OpraHuszalus W  KOHTPOJb  aIMHHHUCTPATUBHO-
XO35IHCTBEHHOIO o0ecreyeH s IesTeIbHOCTH Y UpeKIeHUSI.
3.1.2. Pa3pabortka llonoxenus o6 Otnene, 10KaIbHOrO HOPMaTUBHOIO MaTepUaa,
perIaMeHTHPYIOLIEro AesTebHOCTh OTASA.
3.1.3. Yuactue B MHBEHTapH3alMU UMYLLECTBA U 00OpyHOBaHUS YUpeXICHUS B
LeJIIX KOHTPOJISI X COXPAHHOCTHU U TEXHUYECKOI'O COCTOSIHUSI.
3.1.4. Ilonyyenue u XpaHEeHHUE XO34MCTBEHHBIX MaTepHajoB, 000pYyJ0BaHUS,
WHBEHTaps, o0ecreuyeHre UMHU CTPYKTYPHBIX TMOJpasfeieHul YUupexkaeHus, y4eT
MX PACXO/IOBAHUS U COCTABJIEHNE YCTAHOBICHHOM OTYETHOCTH.
3.1.5. C6op u obpadoTka:
*  3agBOK Ha 00OpyJlOBaHUE, OPITEXHUKY, MeOesb, XO035MHCTBEHHBIE
TOBapbl, KAHLEIIPCKUe MPUHAIEKHOCTH, T1p.;
*  3a8BOK Ha XO34HCTBEHHOE W COLMAIbHO-OBITOBOE OOCITyKHBaHHE
pabOTHUKOB;
*  OTYETOB O PACXOJOBAHUU KAHLEISIPCKUX NMPUHAAJICHKHOCTEH, Oymary,
mp.
3.1.6. KoHTposip palMoOHalIbHOIO pacXoAOBaHHUs MaTepuaioB M (GUHAHCOBBIX
CPEJCTB, BbIEISIEeMbIX JJIsl XO35HCTBEHHBIX LIEeH.
3.1.7. BeneHue MojHOrO U JI0CTOBEPHOIO yuyeTa MaTepHalbHO-TIPOU3BOICTBEHHBIX
3anacoB (MI13) ornenos Yupesxaenus, UHBEHTapU3aLMOHHOTO yYeTa.
3.1.8. [IpoBenenue coBewanuii ¢ pabotHukamu Otaena ¢ LEIbIO MOABEIACHHS
UTOroB paboTkl, BBISIBICHUE U UCTIPABICHHE HEIOCTATKOB.
3.1.9. IlpoBenenue reHepanbHbIX yOOPOK MOMELIEHUH OTHAENOB YUpeKIeHUs
(MBITBE CTOJIOB, CTYJ1bEB, OKOH, ABEepei U T.11.).
3.1.10. OcymecTBinenre B npejeiax CBOed KOMMETEHLUWH HHBIX (YHKIHHA B
COOTBETCTBUU C LEJSIMU M 33a4aMK Y UpeKIeHHSI.

5. lIpaBa OTaena
5.1. Otpen, pabothuxu Otaena UMEIOT TIPaBo:
5.1.1. llonyyate  moctynarompe B YUpexaeHHe JAOKYMEHTHI M HHBIE
MHQOPMALIMOHHBIE MaTepuajbl [0 CBOeMY MNpPOPHIO HESITeNbHOCTH Jyis
O3HAKOMJICHHS, CHCTEMATU3UPOBAHHOIO yueTa U UCII0JIb30BaHUsl B paboTe.
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5.1.2. anpammBaTh ¥ MOJyuaTh OT 3aBEAYIOLIMX CTPYKTYPHBIX IOApa3/eleHu
Yupexaenus uHpoOpMaLnio, HEOOXOAUMYIO Ul BBINOJIHEHHS BO3JOXKEHHBIX Ha
Ornen 3anay v QyHKIUHIA.

5.1.3. OcyuiecTBisiTh B ipe/esax CBoeld KOMITETeHLMH MPOBEPKY U KOOPAHHALUIO
JESITeJIBHOCTH  OT/AEJOB  YUpPEeKJEHUssT T[O0 BOOpocaM  aAMUHUCTPATUBHO-
X03MCTBEHHOro ofecrieyeHus, MPEeACTaBIATh OTYET O pe3yjbTaTaX I[IPOBEPOK
JIUPEKTOpY YuUpexKIeHusl.

5.1.4. Jlapatp pabOTHHMKAM pa3bsCHEHHS, PEKOMEHJAllMH W YKa3aHus [0
BOTIPOCAM, BXOJSIIMM B KOMIIETEHLMIO aJAMUHUCTPATUBHO-XO3SIMCTBEHHOIO
oTzena.

5.1.5. OcyuecTBasiTE KOHTPO/Ib U (PaKTUUECKYIO IPOBEPKY BbIIIOJIHEHHUS yKa3aHUH
o obecreueHruI0 COXPaHHOCTH HHBEHTaps1, MEOENH U TIp.

5.1.6. Ilo pe3ynbraTaM NpOBEpPOK COCTOSHMS MeOesld, UHBEHTaps U Ip. BHOCUTH
Opeanosceiis M JOBOAUTbL HMX [0 CBEIEHUSA JHUpeKTopa YUYpeKIEHHs O
NpUBJICUCHUM K  MaTepHalbHOM M  JUCLMUIIMHADHOW  OTBETCTBEHHOCTH
JOKHOCTHBIX JIUL CTPYKTYPHBIX [0Apa3eieHul Y uypeKaeHusl.

5.1.7. Maiets HeoOXoauMoe TEXHUYECKOe OCHAIIEHHWE CBOMX pabouux MeCcT U
HeoOXxo111Moe 0060py 10BaHKe ISl BBIIOJHEHUS CBOEH paboThI.

5.1.8. YuacTBOBaTh B COBELIAHUAX IIPU PACCMOTPEHUH BOIPOCOB XO3AUCTBEHHOTO
obecrievers AESITENLHOCTU Y UpeKACHHUSL.

6. OrBercTBeHHOCTL OTaEA
6.1. PaCoriiiku Otiena HecyT OTBETCTBEHHOCTD 3a:
6.1.1. KauccrBeHHoe M CBOEBpeMEHHOE BBINOJIHEHHWE 3aJa4 U (DyHKIMH,
Bo3jtokKCILIX Ha Otaen HactoswuM [lonoxkeHuem, IOKalbHO-HOPMATHBHBIMU
aKTamu V' PeIKIEHMS M BbILLIECTOSIIIMX OpraHu3alui.
6.1.2. CBocBpeMEHHOCTh U KaYeCTBO UCIIOJTHEHUS 3asiBOK OTJEJIOB Y UpeKIeHus.
6.1.3. CooespemMeHHoOe NpeaocTaBIeHHe OTYETHOCTH 110 OCHOBHBIM HalpaBlIeHUsIM
pabots! o7, 10a;
60.1.4. CoGnioienue Tpy10BOM IUCLUILIUHBIL.
6.1.5. I'Tnrrienue npoecCHOHAIBHOIO YPOBHS.
6.1.6. Co”monenne TpeOOBaHUM TeXHUKM O€30MacHOCTH M OXpaHbl TpPYJa,
MIPOU3BO1~ TREHHOW CAHUTAPUU U [OKAPHON 0€30MaCHOCTH;
6.1.7. CovprHHOCTH MaTepranbHBIX [IEHHOCTEH.

7. 3akA0YHTE/IbHbIE O0KEeHH S
7.1. oo renme 06 Orzene yTBEpKaeTest IPUKa30oM JUPEKTOpa Y upexaeHusl.
7.2. W3y s ¥ J1I0N0JIHeHMs B HacTosiiee [lonoxeHue BHOCATCS MO Mepe
HEeo0X0, "' 1 "CTHU B YCTAHOBJICHHOM MOPSIJIKE.
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MMOoOJgoOWEHMTE
00 ored1e IVIAHOBOI 1 3aKYIOUMNOH JIeSITC/IbHOCTH
MyHHnHIaALHOro 610/ZKeTHONO YUPCKIACHHS KYJIALTYPbI
«budanoreuno-undgopManHoONHLI H METOAHYCCKHI LEHTP
OANHIIOBCKOTO rOPOJACKOT0 OKPYra

1. O6une noJsokenus
[.1. Otaen nunanosoii u 3akynouHoil jestenasHocth (nanee — «Otnen») MBYK
«bubnnoreuno-nHpopMAIMOHHBIH ¥ METOIMYECKHIT [IEHTP» SBISETCS OTIEIOM
MBYK  «bubinoreuno-unpopmMamonHblii 1 MeTOAHYECKHI UeHTpy» (namee —
Yupexaenue)
1.2, Ortzen B cBoeil JleaTeIbHOCTH pYKOBOJACTBYeTC BiokeTHbIM Konekcom P,
pakpanckum koznexcom Pd, Hanorossim komekcom PO, MenepanbHbIM 3aKOHOM
or 05.04.2013 No 44-®3 «O konrpakTHOii cucTeMe B cepe 3aKyNoK TOBAPOB,
pabor, yeuyr juisi obecliedenist rocyJlapCTBEHHBIX W MYHULHMANBHBIX HYKIY,
JACHCTBYIOIINM  3aKoHojaTenLCTBOM — Poccniickoit  Menepaunn, MoCKOBCKO
obnactu " MYHHLHTIAIBHBIMH HOPMAaTUBHO-ITPABOBBIMH aKTamH,
peryIaMEHTHPYIOIIMMH XO3s1HCTBCHHYIO, (puHaHCOBYIO JIeSATeIbHOCTh
YapexaeHHst, OPs/IKOM BE/ICHUs y4eTa i COCTaBICHHSI OTYETHOCTH O (PUHAHCOBO-
XO35IMCTBEHHOM JIeSITeTbHOCTH, YceraBoMm MBYK «bubnunoreyno-
HHOPMALMOHHbLIH 11 MCTO/UTYCCKUI  LEHTP», JIOKAILHBIMH  HOPMATHBHBIMH
aKTaMH YupexKaeHHs, a TaKke Hactoswnm [TonokeHuem.
I.3. Hacrosuniee Tonoxenne onpenensier ueiu, 3ajnaun, GyHKIMH, TOIHOMOUUS H
OTBETCTBECHIHOCTD ()'l',’.l())'[ a, a TaKyke yceraHapiuBacr HOPsII0K Op[‘al IM3alllMH
JesitenibHOCTH OT1a€e04a.
.4, Ornen cozman ¢ uenbio  obecriedeHus  [JIaHMPOBaHUs  (PUHAHCOBO-
XO3SAHCTBEHHON JCSTENLHOCTH YUPekKACHHs, MIAHUPOBAHUSI M OCYLIECTBICHHS
3aKYTIOK TOBApoB, padboT Yupeaicnuem.
[.5. Orien ocyuiecTsisieT CBOIO AEATENILHOCTh BO B3aHMOJICHCTBAYM ¢ MIAHOBO-
JKOHOMHMUECKMM  oraeiiom  Komurera 1o kynbType — AJAMHHHCTpPALMU
OnuHi0BCKOrO roposckoro okpyra Mockosekoil obmacti (nanee — Komurer),
MKY  «llentpanusosannas — OyXraatepuss  MyHUUMNAIBHBIX  yupexkaeHHil
OIMHIOBCKOTO rOPOJICKOr0 OKPYTay, APYTUMU OT/e]aMi YUpeKAeH s, a TAKKe B
peaenax CBOCH KOMIETEHUMH CO CTOPOHHUMHU OPraHUu3aLUsIMHU.

2. OcnoBubIe e 1 3aaatn:
OCHOBHBIMU 1LIEsIMU 1 3a1auaMu OrT/ie/a siBJIsIOTCS
2.1. Opranuzaiiisi 1 COBepIISHCTBOBAHHE MUIAHUPOBAHMUS, HalpaBlieHHOEe Ha
PalMOHATILHOE HCNOJBL30BaHe CyOCH i,



2.2. OnpenensTh NOCTaBIIMKOB (MCTIOMHUTENEH, MOAPSAYNKOB) Yepes IpoBeieHue
Mponeayp Ul 3aKJIIOYeHHss ¢ HUMH JIOTOBOPOB Ha [OCTABKH TOBApOB,
BBIMOJIHEHHE padoT, OKA3aHUEe YCIIYT JUIsl HYX/T Y UperKaeHus.

2.3. Onpenensati crocod pasMerieHns 3aKka30B Ha MOCTABKU TOBAPOB, BBITIOIHEHHS
paboT, okazanue ycuyr s myaa YupeskaeHus, OpUEHTHPYSICh Ha AeHCTBYIOLIee
3dKOHOINATEeJILCTRO.

2.4, YuyactHe B 1IOArOTOBKE W MCHOJHECHWH YIPaBIEHYECKMX pelleHHMil
PYKOBOJICTBA T10 BONPOCAM MJIAHOBOH M 3aKyNOYHOH JCSTENbHOCTH Y upekaeHHus.
2.5. ®unancoBplii KONTPOIIEL 3a BBIMOTHCHHEM J0TOBOPHLIX 00S3aTeIbCTB.

2.6. Pacuer M sKoHOMMHeCKOe  00OCHOBaHHE  (PMHAHCOBO-XO3SICTBEHHOM
JEATEJIBHOCTH Y Uupek aeHus.

2.7. KoMIJICKCHBIH  3KOHOMHYECKHH aHalli3  JeATENbHOCTH YUpexKIeHHUS |
CBOEBpEMEHHasl  paspadorTka  Mep 10 IPPEKTUBHOMY  HCIIOIL30BAHUIO
MaTEPHATBHBIX, TPY0BbIX H (DMHAHCOBBIX PECYPCOB.

2.8. Cobmioath  NMPUHLMIILL  NyOIMYHOCTH, [IPO3PAYHOCTH, I0O0POCOBECTHOMN
KOHKYPEHTHOCTH, PABHBIX YCIOBHI JUISl YYaCTHUKOB Pa3MEILCHUS 3aKa30B.

2.9. ObecneunBarh YPPEKTUBHOE M IKOHOMHOE HCTIONB30BAHUS OHOIKETHDLIX
CpeACTB W (M) CpeAcTB BHEOIOMKCTHBIX HCTOYHHKOB (MHAHCHPOBAHUS,
[TPOBEJICHUEC MCPOTPHSITHIT 110 ONTUMU3ALIMHU PACXO/I0B.

2.10. Yerpansts BO3MOKHOCTL 3710y 110TpedIIeHHIT H KOPPYMLUM TIPH pa3MellieHnH
3aKa30B.

2.11. Tlnanuposanue cyOcuamn na (uHancoBoe obecreyeHHe BBITONHEHUS
MYHHLHIAIBHOrO 3ajiaiis, Ha OKa3aHWe MYHUUMMANBHBIX YCIyr (BBINOIHEHHE
padoT), Ha UHbBIE [EJIH.

2.12. PacnipejiesicHue 1 pacxoioBanne cyocH MM Ha UCTONHEHHe JAEUCTBYIOLLUX U
IPUHUMAEEMDBIX 0053aTe/ILCTB.

2.13.  @opmuposanue  niaHa  (QUHAHCOBO-XO3SIMCTBEHHON  IeATelbHOCTH
YHHBEPCHUTETA.

2.14. Opranusaims W COBEpIICHCTBOBAHWE JKOHOMHYECKOIO MJIaHUPOBAHHS,
HalpapJeHHOC Ha palHOHAILHOC HUCTTIONL30BaHHE CYOCHIIHMH, a TakKe CpeaAcCTB OT
MPEANPUHUMATEIILCKON U HHOH ITPUHOCSIIIEH TOXO0/1 JIeSTEIbHOCTH.

2.15. Tloarotoska 3aKiIOHMCHUS JIOFOBOPOB € TOCTABIIMKAMM, COTTACOBAHHE
YCJIOBHIT M CPOKOB [10CTABOK, HM3yuelHe BO3MOKHOCTH M LE1eco00pasHOCTH
VCTaHOBJICHUST [PSIMBLIX JIONITOCPOUHBIX XO3SHCTBEHHLIX CBS3€d 10 MOCTABKAM
MaTepHaIbHO-TEXHHUYECKHUX PECYPCOB.

2.16. Iloxroroska nperensuii K nMocTaBUMKaM PU HAPYLICHUH UMM JOrOBOPHBIX
00s13aTEABCTB,  KOHTPOJL  COCTABJACHHUS  PACYCTOB MO  ITHM MPETEH3USM,
COMIACOBAHME C MOCTABIIMKAMU H3MCHEHHUH YCIIOBHI 3aKIIOYEHHBIX OrOBOPOB.
2.17. Boibop cnocoda oripe/iesieHns NoTeHIHAIBHOrO HCHOMHUTENS TI0 KOHTPaKTy
(KpoMe Tex 3aKynok, Julsi KOTOPBIX HW3HAYANLHO OIpejesieH crnocob nyTeM
OOpalIeHns K eIMHCTBEHHOMY MOCTABIIHKY ).

2.18. Bestenue paboThl 110 BHECEHHIO MH(OPMAILIUKM 06 HCIIOIHUTENE, HapylUUBILIeM
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B3sIThIC Ha ceOs o0s3aTesnLeTna, B Peectp HE/l0OPOCOBECTHRIX MOCTABIIMKOB (eciu
Takast padoTa npu3Haia HeoOX0aUMOi ).

2.19. CpoespemenHas oAroToBKa (PMHAHCOBON OTYETHOCTH.

2.20. Yder u cuctemMaTH3alus JOKYMEHTOB 110 BOMPOCaM TIAHOBO-(DMHAHCOBON U
3aKYIOUYHOMN JCSTeNbIIOCTH YUpeKaAcHHS,

2.21. VY4er cpeiacTB. MOCTYMAIONIMX OT OKA3aHusl IJIATHBIX YCJIYT M MHOM
MPUHOCSILEH JIOXO/1 JICSITeILHOCTH,

2.22. Vuer u ananus pe3yibTaToB X03sHCTBEHHOH A TEIbHOCTH YUpeKaeHus.

3. Ocnosubie pynkunn aesireasnocru Oriena
B nesnsix peanusainu ykasanueix 3aiad OT/iel1 BbINONHSIET clieytoline GyHKIHH:
3.1. PaspaboTka nnana 3akynok u njada—rpa@uka M W3MEHEeHWil B Hero c
mocaeyommnm pasmeniendem B Eaunoit undopmaunonnoi cucreme (EMC) u
Enunoii apromaTH3MpoBannas cucTema ynpasnenus 3akynkamu (EACY3).
3.2. Paspadorka [Tonoxenus 06 Orzerne, JIOKaIBHOIO HOPMATHBHOIO MaTepuala,
PErIAMEHTUPYIOLIETO JCSITEeNIBIOCTD OT/eA.
3.3. Tloyroroska obocHoBaNMs 3aKyKH 11pH (OPMUPOBAHMH TJ1aHA 3aKYOK;
3.4. Paspabotka ruiana-rpauka M M3MEHEHWH K HEMy, a TakkKe pasMelleHue
niaana-rpaguka 8 EUC;
3.5. Opranusanust yrsepuietins 1niana 3akyrnok, niana-rpaduka;
3.6. Onpeniesienne n 0doCHOBAHNE HAYAIBHON (MAKCHMAILHOM) LIeHbl KOHTPAKTA,
HEHBI KOHTPAKTA, 3aK/II0UAEMOI0 ¢ ¢/IMHCTBEHHBIM [10CTABIIMKOM (MOAPSAYHKOM,
MCIOJHUTEIEM;
3.7. OOecrieyenue MOATOTOBKM 00OCHOBAHMS TOHOBOrO 0GbEMa 3aKyNMoK B
OTHOIIEHHH, OCYIIECTRIISIEMbIX B COOTBETCTBUM €0 cT. 93 DenepanbHo 3akona No
44-@3;
3.8. [lpuBaeuenue sKCnepros, IKCIEPTHONH Opranu3almum;
3.9. lNoaroroska u pasmetuenie B EMC u3setienus o6 ocyliuecTBieHHu 3aKYIKH,
JOKYMEHTaIIMH O 3aKyTKax, POEKTOB KOHTPAKTOB;
3.10. Ipu onpe/e/ieHHU NOCTABLIMKOB (MOAPSAYNKOB, HCMIOTHUTEEH )
. BBIOOP C110CO0 orpe/ie/enns nocTaBImKa (MMOAPSAUMKA, UCTIONHUTES);
. YTOUHEHHE B paMKax 0DOCHOBaHMS 3aKyNKH HavadbHYIO (MakCHMajbHYIO)
UEHBI KOHTPAKTA 1 ¢¢ 000CHOBAHUE B H3BELICHUSIX 00 OCYLUECTBIEHHH 3aKyTOK, B
JOKYMEHTALIHMIO O 3aKYTIKAX;
. obecriederine  paboThl  3aKYNOUHBLIX  KOMHCCHIT, B TOM 4Mcle myTeM
[IPOBEIICHUS  TIPOBCPKM  CBEJIEHWH,  [PEJOCTaBISIEMBIX  MOTEHIUATbHBIM
HCIIOJIHMTEJIEM B 4acTH  COOTBETCTBHS TPeOOBaHMUSIM  3aKOHOJATEILCTBA H
JOKYMEHTALMH O 3aKVTIKE,
3.11. Paccmotpenue OaHKOBCKMX TapaHTHIl W OpraHM3alds OCYLIECTBIEHHS
YIIATBL ICHC/KHBIX CYMM 110 0aHKOBCKOH rapaHTHH;
3.12. Opranusaiiis 3ak110ueHHST KOHTPAKTA;
3.13. Vwuacrtue B npHeMKe [OCTABIEHHONO TOBApa, BBINOTHEHHON padoThl,
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OKa3aHHOH YCIIyI'H, @ TaK¥Ke OTJAENIbHBIX TAMOB UCITOIHEHHS KOHTpaKTa, B ciyyae
CCJIH 5TO TIPC/LyCMOTPEHO KOHTPAKTOM, BKJIOYAsi MPOBEJEHUE B COOTBETCTBHU C
DenepanbHbiM 3aKk0HOM 44 — D3 DKCIEPTU3LI TOBapa, paboT, yciyr, obecrieyeHne
CO3J1aHMS MPHEMOYHON KOMUCCHH;

3.14. YyacTtue B opranu3aiiuu oniaThl TOBapa, padoT, ycuyr;

3.15. BsaumoeiicTBue ¢ 110CTaBIIMKOM (MOAPSITYNKOM, HCIOJHHUTENEM) TMpH
M3MEHEHHH, PACTOPKCHUM KOHTPAKTA;

3.16. Opranusaiust BKJIIOUCHHS B peecTp HeI0OPOCOBECTHBIX [OCTABLINKOB
(MOAPAAYMKOB, Hcronuureneil)  MHPOPMALMK O MOCTABLIMKE (moapsituMke,
HCITONHUTENE);

3.17. Hanpasnenue nocrasiunky (noapsauuxy, HCTIOJIHUTENI0) TpeboBaHus 00
ynnate Heycroex (1urpados, renei);

3.18. Yuacrue B paccMoTpeHuM jen 00 o0KanoBaHUH JeHCTRUI (Oe3neitcTBus)
YUpekIAeHHs, B TOM unciie 005KaloBaHNK Pe3ybTaToB OIpPeEJIEHUs MMOCTABIIMKA
(MOAPSAIYUKA, HCTIOJIHUTEIS);

3.19. MopmupoBanyie 10KyMCHTAIMH K IPOBOANMON 3aKyIIKe B YACTH TIOAFOTOBKH
onucaHus 00heKTa 3aKyIKH;

3.20. Ob6ecneucnue npusiieuenus op "AHU3AUMU-TIOCPEAHUKA sl TIPOBEEHUS
BAKYMOUHLIX  MCPONPHATHIL, — eCiin  Takas  HEOOXOAMMOCTh  MPOAMKTOBAHA
YCJIOBHSIMHU JICHCTBYIOLICTO 3aKOHO1ATe/ILCTBA;

3.21. OBecrnievenne nposecHUst 3aKyNOK Y KaTeropuii HCIONHUTENeH, UMEIOLIAX
[IPaBO  Ha MPC/OCTABICHUC IILIOT, ¢ MPEJOCTABICHUEM MPH  3aKJIIOYEeHUH
KOHTPpAaKTa TaKHX JILIoT;

3.22. TlojroTtoBka  pazbCHEHWI  HA  HOCTYIHBIIME 3alpochl  MOJOKEHUH
JAOKYMEHTALMH B MHCbMEHHOM WJTH JIEKTPOHHOM BUJIE,

3.23. CornacoBanue ¢  ynoaHOMOUYCHHBIMH KOHTPOJIUPYIOUIMMUA  OpraHaMH
MPOBEJICHUS 3AKPHITLIX 3aKYTOYHBIX TPOLEAYD;

3.24. Pasmewenne B EMC nokymentoB 06 MCIOJHEHMH, HeMCHONHEHHH HIH
HEeHaUIC)KALICM HCMOJHEHUH KOHTPAKTA WIH €ro JTana:

3.25.  Cocrasiicnue  1Pe/yCMOTPEHHBIX — 3aKOHOM — OTYETOB U BEJIEHUIO
HEOOXO/IMMBIX PeecTpos.

3.26.  Opraumuzaums  paboTnl 1o GopmupoBanuio  u CBOEBPEMEHHOMY
HPEAOCTABICHHIO 3asiBOK CTPYKTYPHBIMH MOJIPA3ACNeHUSIMH K MPOEKTy Oloakera
YupexkaeHus Ha ouepeinoi (QMHaHCOBBI TOL;

3.27. Mdopmuposanue riana (GUHAHCOBO-XO35CTBEHHOM JAESATE/IbHOCTH;

3.28. Cocrapienne CMETbl PACXOJOB B COOTBETCTBHH C jaHoM-(hMHAHCOBO-
XO3SIHCTBEHHOMN JIeSITETbHOCTH:

3.29. Onipenenenne 3arpat HCOOXOMMBIX JUIS OKA3AHUS 1TATHBIX yCclyr;

3.30. Cocrasnenye KanbKyIuuu A1s ONpeaeneins CTOMMOCTH TLIaTHBIX yCIIyT,
OKa3bIBaeMbIX YUpekK/ielneM;

3.31. OGecneyeriie nopsijika NpoBeIcHusl MHBEHTApHU3ALNH;

YHCT HMMYLIECTBA, 00SI3aTE/LCTB M XO3SHCTBEHHBIX OrNeparms, MOCTYIAIOLIHX
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OCHOBHDBIX CPE/ICTB, TOBAPHO-MATEPUATBHBIX LEHHOCTEH U MeHEKHBIX CpEeJICTB;
3.32.  [lposejienue  3KOHOMHYECKOrO — aHATM3a XO3sIHCTBEHHO-(DMHAHCOBOI
ACATEIBHOCTH Y upeikIeHus;

3.33. dopmupoBatine eAMHOI yueTHOI NOTUTHKH Yupexaenus;

3.34.  Bexenue  nepenmucku o BONpoOcam  (PMHAHCOBO-3KOHOMUYECKOI
JEATEIBHOCTH Y UperK/1eHus;

3.35. Yyer nocryruienus u PACXONOBAHMS CPE/CTB OT OKA3aHHsl MJIATHBIX YCIYT K
HHOH NMPUHOCSIIEH TOXOJI e TeNbHOCTH!

3.36. CocraBiienne 0T4eTOB 00 HCMOIB3OBAHHM CPEJICTB OT OKa3aHUs TIATHBIX
YCIYT U UHOH MPUHOCSAIIEH JI0X0/1 1eSITellbHOCTH.

3.37. CocraBiienus ronoBoro otuera o (pMHAICOBO-XO3SIHCTREHHOI esTenbHOCTH
YupexneHus.

3.38. Ilpenocrasiienue B M1aHOBO-aHATUTHYECKHI otien Komurera no kynasrype
Anmunuctpanun OHHIIOBCKOTO ropojickoro oxkpyra u MKY «llentpanusosannas
OyXrantepus My HHLHNATLHBIX YUpesKIeH i OIMHLOBCKOrO ropockoro OKpyra

4. Crpykrypa u ynpanienue oraeiom
4.1. Crpykrypy # wrarHyio umcieHHoCTh Otnena yreepsknaer JIUPEKTOP
YUpeRAEHUs!, HCXO/S U3 YCIOBHI H 0cOBeHHOCTE]] JEATENBHOCTH YUpeKIeHus!.
4.2. Pabotuukn Otnena HA3HAYAIOTCA, MEPEeBOMSTCA HA JAPYIyIO JOKHOCTL M
OCBOOOXKIAIOTCSI OT PabOThI IIPHUKA3OM JIMpPEKTOpa YUpexkJIeHHs B COOTBETCTBUU C
JCHCTBYIOLIMM 3aKOHOATEIHLCTBOM.
4.3. O6uwee pyKOBOJACTBO AeSATeNbHOCTLIO Orzmena ocyuiectsrsier 3aBelYIOLIHNI,
HA3HAUACMBIM 1A 9Ty JIOMKHOCTH  MPHKA30M JMPEKTOpa.  3aBeayIOLIUiA
KOHTPOJIHPY®T BbINOAHEHHE BO3NMOKEHHBIX Ha OTien 3axay GyHKUM, Hecer
MEPCOHANBHYIO OTBETCTBEHHOCTD 3a padoty Otxera.
4.5. Basenytoniuii umeer rnpaso:
4.5.1. OcyllecTBISTE B YCTAHOBICHHOM IOpsiJIKE pacCTaHOBKY KaJpoB B OT/eIIe.
4.5.2. Ilpencrasaste x HOOIIPEHNIO  OTIIMYUBLUMXCS  pPabOTHHUKOB, BHOCHTE
HPEANOMCHIS  JIPEKTOPY  YUpekaeHus o  npuBledeHnu padOTHUKOB K
OTBETCTBEHHOCTH 3a HapylueHue TPY/10BOH, UCIIOTHUTEIBHOU u
MPOU3BOACTBEHHON MUCLMTTITUHE,
4.6. KBanuduxaumnonnnie TpeboBanysl, hyHKUMOHATbHBIC 00s13aHHOCTH, TIpaBa u
00SI3aHHOCTH,  OTBETCTBEHHOCTE padotinkos  Otrxena periaMeHTHPYIOTCS
AO/GKHOCTHBIMHM HHCTPYKIHSIMH, YTBEPIKIaeMBIMHU JIUPEKTOPOM YupeKIeHus.
4.7. Tpynosele OTHOLLICHMS peryinpyiores Tpynosbim konekcom P®, Yerasom
Yupexnenus, nacrosiuam Tonoskenen.,
4.8. Orzlen naxoanTes B BeACHMH W ron HCTIOCPE/ICTBEHHBIM  PYKOBO/ICTBOM
SAMECTHTCNS ANPEKTOpa Y UPEIKIeHHs, KYPUPYIOILEro W KOHTPOJIMPYIOLLIETO
ACATRIIBHOCTL — oTaena.  O0umii KOHTPOJIL  Hajax  gesrenbHocThio  OTaena
OCYWCCTBISIET AMPEKTOP YupeKaeHusl.
TPOU3BOJACTBEHHOH JUCLIHAIIUIIEI,



4.9. 3a nenajnexailee uenojaHenue A0JKHOCTHBIX 0OS3aHHOCTEH W HapylueHHe
TPYAOBOM jcuuiiinbl pabotinkn OT/1e1a HeCyT OTBETCTBEHHOCTH B nopsiake,
MPEeAyCMOTPEHHOM JICHCTBYIOUIUM 3aKOHOAATEILCTBOM.

S. Ipasa Oraena
1. Otnen, padornmnkn Orjiena: HMeIOT 1paso:
1.1, ocymecTsasTh HeoOXO/MMbIE BHABI JEATEIBHOCTH B COOTBETCTBHH C
MOJIOKEHUSAMM  JICHCTBYIONIErO 3aKyNOYHOr0 3aKOHOIATeIbCTBA M HACTOSLLMM
[Tonoxenuem;
5.1.2. sampammmsaTh M noayyath 0T  Bcex CTPYKTYPHBIX MOJpa3aeieHui
YUpeixaeHuss 1 1pu HeOOXOJAMMOCTH OT [IaHOBO-aHAIMTHYECKOTO OTIea
Komurera no kynabrype Ajamunuctpaunn OIHHLIOBCKOTO FOPOJICKOro OKpyra,
MKY  «llentpanusosannas — Gyxrantepusi  MyHHLHMNATBHBIX YUpEeKACHUN
OLMHIIOBCKOIO  FOPOJICKOrO  OKpyra» HH(OPMALIHIO, JIOKYMEHTbI, CBeJIEHHS,
HEOOXO/IMMBIE JUlsl BLITIOJIHEHIS BO3I0KEeHHbIX Ha OT1e)1 3a/1au, MOpy4YeHHUH;
5.1.3. BHOCUTL npennokenus 1o BonpocaMm  3GGEKTUBHOCTH (puHaHCOBO-
XO34UCTBEHHON JIeSTeIbHOCTH Yy peKIACHHUS;
5.1.4. y4acTBoBaTL B COBEUIAHMSX, MPOBOJUMBIX MO BOIIPOCAM, CBSI3aHHBIM C
3anadamu W hyuxkumamu Ortaena;
5.1.5. BecTH nepenucky 1o Borpocam (GHHAHCOBO-XO34ICTBEHHON AeSTeNbHOCTH
YupexaeHus;
5.1.6. TpebGosarh j0KyMeHTANLHOrO OhOPMIICHHS | npegocrasieHuss B Otjen
HEOOXOJMMBIX  JIOKYMCHTOB M CBEJCHHH, SBIAIOUMXCH OOS3aTeNbHBIMH B
COOTBETCTBHH C IPABUIIAMH Be/I€HUsI (PUHAHCOBOIN U HHON OTUYETHOCTH.
5.1.7. npencrasnsth Yupexk/enue Ha CCMHHApax, COBElIaHUsIX U KOH(pEepeHusX,
[TOCBSLUCHHBIX Bonpocam paborsl Oraena;
5.1.8. npexncrasnsith  anpektopy  Yupeskjenus NPEUTOKEHUST O BHECEHHUHM
W3MCHEHHUH B 11OPSIIOK Opranu3aling 3aKynok B YupekaeHHH-3aKa3umKe:
5.1.9.  ocymecrsisth  KOHTPOJL  BHIMOTHEHMS TpeDOBAHUI  HOpPMAaTUBHOM
AOKYMEHTALMH 110 OPranu3allii  3aKynok B CTPYKTYPHBIX MOApa3eieHusx
Yupexaenus;
5.1.10. npoBepsTh JI0CTOBEPHOCTD MPeIOCTABICHHOM vHpOpMaLK paboTHUKAMHE
BCEX CTPYKTYPHDLIX MOAPa3IeneHnil Y upexk 1eHus;

th Lh

6. OrBerersennocers Orjiena
0.1. Pabornnkn Otnena 1ecyT OTBETCTBEHHOCTD 34"
6.1.1.KauecTsennoe 1 CcBoeBpeMEHHOE BHIONHEHHe 3amau M (byHKLHA,
BO3JIOKCHHBIX na Otaen nacrosinm [Tonokennem, JIOKabHO-HOPMATUBHBLIMH
AKTaAMH YUPEKICHUSA 1 BBILLICCTOSALUNX OPraiu3aliuii,
0.1.2. [lpenocrasncHue oTueTHLIX AOKYMEHTOB W JIOCTOBEPHOCTD COJIEPIKALLMXCS B
HUX CBEJICHMUIA.
6.1.3.CobumiogeHue Tpy10BOI AUCUUIIIMHDL.
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6.1.4. ToBbiuicHHe MPOQeccHOHATLHOTO YPOBHSI.

6.1.5. Cobmojaenune TtpedoBanuil TeXHMKM O0€30MAaCHOCTH M OXpaHbl Tpy/a,
[MPOM3BOACTBEHHOMN CaHUTApHK U 110KapHOM Oe30MacHOCTH;

6.1.6. CoxpaHHOCTL MaTCPUAILHLIX LEHHOCTEH.

6.1.7. Cuctemartuzaumnio 1 obecrieuyeHne COXpPaHHOCTH JIOKYMEHTAJILHOrO, B T.U.
YIeKTpoHHOrO (ponya Oraela.

6.2. Pabotnuku Otjiena, BUHOBHBIC B HAPYLICHUH 3aKOHOIATENLCTBA PD U MHBIX
HOPMATHBHO-ITPABOBLIX AKTOB O KOHTPAKTHOH CHUCTeMe B cdepe 3aKyrnoK HeCyT
JUCUHMIUIMHAPHYIO,  aJAMMHIMCTPATHUBHYIO,  YIOJIOBHYIO  OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHONaTeLCTBOM PO,

6.3. Pabornukn Otnena HecyT MaTepHallbHYl0 OTBETCTBEHHOCTH 3a YIUepO,
NPHYHHEHHBIA Y UpeusICHHIO B pe3yJIbTaTe X HEMPaBOMEPHBIX AEHCTBUI.

7. 3aRIOYHTCABLHBIC TOJT0KEHHS
7.1, Tlonoxenne 00 O1/1es1e YTBEPAK/ACTCS IIPUKA30M JIMpeKTopa YupeK1eHus.
7.2. WMamenenus u jononnenuns B Hactosiiee [lonoxkenue BHOCsTCS no mepe
HEOOXOIMMOCTH B YCTAHOBICHHOM MOPSI/IKE.



[Tpunoxenue N 2
k npukazy MbYK «bubnnoreuno-undopmaiitnonHoro
¥ METOJMYECKOr0 HEHTPa

°T'7V?f’Y<Zf5Aa( 2020 . Ne 78 6§

MNOJOXKEHMHWE
00 oTaese HHGPOPMALHOHHOIO PAa3BHTHUS
MBYK «bu6.,inore4yHo-HH(POPMALHOHHbIH H METOAHYECKHH LEHTP

OaMHUOBCKOro ropoacKoro oKpyra

1.00mue mostoxeHus:
1.1. Otnen nudopMauroHHOrO pa3BuTus (Janee — OTaen) sBISETCS CTPYKTYPHBIM
nozapazaenenueM MbBYK «bubnuoreyHo-uHQOpMauMOHHBIM ¥ METOAMYECKHH
ueHtp OpuHIOBCKOro ropoackoro oxpyra» (naree — MBYK «bubnuoreuno-
MH(OPMALIMOHHBIN 1 METOAUYECKUN LEHTP, YUpeKIeHHe).
1.2. Otpmen B CBOeH  JeATEIBHOCTA  PYKOBOJCTBYETCS  NEUCTBYIOLUAM
3aKoHO/aTenbCTBOM  Poccuiickoir  @epepaunu, MockoBckoil obmactu U
MYHUIUIIAJTBHBIMA HOPMAaTUBHO-NIPABOBBIMU aKTaMu B cdepe HH(OpMaUuy,
MHGOPMALIMOHHBIX TeXHOJIOIH, 3aIuTe HHHOPMALIUH, KYJIbTYPbl, OUOINOTEUHOTO
Jiea, JIOMOJIHUTEIBHOrO o0pa3oBaHusi B 001acTH UCKyccTB, YctaBom MbBYK
«bubnuoreyHo-uHPOPMALMOHHBIE U METOAMYECKUH LEHTP», JIOKAJIbHBIMHU
HOPMATUBHBIMM aKTaMu Y4UpekaeHus, a Taikke HacTosuM [lonoxenueM.
1.3. Otpen co3pan ¢ 1edbl0 GOPMUPOBAHUS €IMHOIO COLMAIBHO-KYJIBTYPHOIO
[IPpOCTpaHCTBAa IyTeM MH(POPMALMOHHOro obecreyeHuss c@epbl KyJIbTYphl
OuHIIOBCKOrO ropoAcKoro okpyra (aainee — OKpyr).
1.4. OT/1en OCyILECTBISET CBOIO JIeITeILHOCTh BO B3auMoeicTtsuu ¢ Komurerom
no Kyabrype Aamusucrpauud OAUMHIOBCKOIO IopojcKoro okpyra MoOCKOBCKOM
obnactu  (manee — Kowmurer), ['AYK MO «MockoBckas ryOepHcKas
YHUBepcalbHas oubauoTexay, cpeAcTBaMuU MacCOBOM uHpopmaluu,
OubnroTekamMu U APYTUMH YUPEXKACHUSIMHU KyIbTypbl OKpyra.

2. OcHoBHbBIE LEJIN ¥ 321241
2.1. OcHoBHBIMY LesIMU U 3a7adamu OT/el1a sBISIFOTCS:
2.1.1. dopmupoBaHUe €IMHOIO COLMATBHO-KYJIBTYPHOIO I[IPOCTPAHCTBA ITyTEM
nHGOpMaLIMOHHOTO obecrieyeHust chepbl KyJIbTypbl OIHHLIOBCKOIO rOPOACKOrO
OKpyra;
2.1.2. opranusanus “HGOPMALIMOHHOIO 00eCreYeHUsl e TeIbHOCTH Y UpeKAeHUS;
2.1.3. hopMupoBaHUe MTOJIOKUTEIBHOrO UMUIKa Oubanorek Okpyra;
2.1.3. opraHu3alus U pa3BUTHE COTPYAHHYECTBA B 001acTU HMH(OPMALIMOHHBIX
TeXHOJIOTHH B cdepe KyIbTyphl;

3. DyHKUHUH H OCHOBHbIE HANIPABJICHHH AeATEJIbHOCTH OTAe/1a
3.1. B coorBercTBHHM ¢ BO3JMOXKEHHBIMM 3agadyamu Otaen  ocCylIecTBIsSET
caeayroue QyHKIHH:



3.1.1. undopMupoBaHHE OpPraHOB MECTHOTO CAMOYIpaBJIEHHUS, HACEIeHHS O
JesATenbHOCTH YupexaeHus, oubiuorek Oxkpyra U Apyrux Mo/ABeJOMCTBEHHBIX
Komurery mno KyabType YUpeXAEHUH IOCPEICTBOM CpEeICTB  MacCOBOM
uHpOpMaLMK M TEJICKOMMYHHKAllMOHHBIX  PEecypcoB, B  TOM  YHCIe
pacnpocTpaHeHue U [peJoCTaBleHrue B M0JIb30BaHHe UH(OpPMALUMU B COLUAIBHO-
KyJIbTYPHOH cepe;

3.1.2. oxa3aHHWe METOAMYECKOH M MpaKTH4ecKod nomouu Oubnmorexam Oxpyra
0 BONpocaM MH(POPMALMOHHOMN [1€ATeIbHOCTH U OCBOEHUS MH(POPMALMOHHBIX
TEeXHOJIO'HH,

3.1.3. opraHuzauusi ¥ NPOBEJAEHHE CEMHUHAPOB [0 BOIPOCAaM BHEIPEHHUS HOBBIX
MH(GOPMALIMOHHBIX TEXHOIOTUH;

3.1.3. obecrieuenue onepaTMBHOrO aocryna Kk MHTepHeT-pecypcam U pa3iudHbIM
MHGOPMALMOHHBIM CHCTEMaM, ONepaTOPOM KOTOPBIX SIBISIETCS Y UpexkKAeHUE;
3.1.4. ocyumecTtBieHHe HH(QOPMALMOHHOIO OOeCIedYeHHUs NesATeIbHOCTU
oubamorek Okpyra, B TOM 4uclie MHPOpMALUOHHOE oOecrneyeHue KyJbTypHO-
MAacCOBBIX, KYJbTYPHO-IIPOCBETUTE/IbCKUX, JOCYTOBBIX U UHBIX MEPOIPUSTHH;
3.1.5. MOHUTOPUHI' HOBBIX WH(OPMALMOHHBIX YCIYT, NMPEACTABISAIOIINX UHTEpeC
JU1st mosib3oBaTenei oubaunorex Okpyra;

3.1.6. cOop M IHOJArOTOBKa MaTepuasioB M HHPOPMALMU O MPEACTOSIIUX U
COCTOSIBIIMXCS KYJbLTYPHBIX MeponpusaTusix B OIHMHIIOBCKOM T'OPOJCKOM OKpyre
s nyonukauuun B CMU, MHTepHeT-pecypcax U B coLMalbHbIX ceTsX Komutera
0 KyJbType U YupekK/eHUs;

3.1.7. MOHUTOPHUHTI ¥ aHAIU3 UHPOPMAUMUOHHBIX pecypcoB OUOIMOTEK U APYIHX
yupexaeHui Okpyra, ojase1o0MCTBeHHbIX KOMUTETY 110 KyJIbTYpE;

3.1.8. oOkazaHue IIOMOIUM B IOArOTOBKe MyOnukauuid OubnuoTekapern B
[EePUOJUYECKUX U3JaHUSIX B cepe KyIbTYpbl;

3.1.9. pa3paboTka MeTOAMYECKUX PEKOMEHIallii 10 BoIpocaM MHGOpMaTH3aI|H;
3.1.10. B3auMozeiicTBHE B YCTAaHOBICHHOM IOPSIAKE IO BOMPOCAM KOMIIETEHLIUH
Otaena ¢ opraHamMu  TroCyJapCTBEHHOM  BIAcTH, OpraHaMd  MECTHOIO
CaMOyINpaBlI€HUsT OKpyra, Cpe/CTBaMM MaccoBod MHGMOpMaLuH, HUIMYECKUMHU U
FOPUAUYECKUMHU JIMLIAMU;

3.1.11. cos3ganHue Tene-, paaMONpPOrpaMM, UHTEPHET-TPAHCIIUMHA W HMHBIX
UHTEPHET-NIPOJAYKTOB, OpraHu3alus ayauo3anucu, (oTo-, BHIEOCHEMOK U
nocnenyomen o6padboTKH/MOHTaKa 3aMCAaHHOIO/OTCHATOrO Marepuaia B chepe
YCTABHOM JEATENBHOCTH YUpeskIeHus, a Takke no nopyderHutro Komwurera mo
KYJIBTYpE;

3.1.12. ocyuiecTBieHHe HAIOJHEHUSI UHTEPHET-IIOpTajla U CTaHULl B COLMAJIbHBIX
cersax Yupexjaenus, Komurera, a TakKe HHTEPHET-NOPTAJIOB M CTPaHHUL
peajiu3yeMbIX [IPOEKTOB;

3.1.13. pa3paboTka NpPOEKTOB JIOKAJIbHO-HOPMATHBHBIX aKTOB I10 BOIIPOCAM,
BXOSLUMM B KomrieTeHuio Otena.



4. CTpyKTYpa H ynpas/ieHHe OT1e/IOM
4.1. Crpyktypy ¥ IUTaTHYyK uMciaeHHOcTh Otzena yTBEpKHAaeT THPEKTOP
YupeskieHus, ACX0/1sl U3 YCIIOBUH U OCOOEHHOCTEH NeATeIbHOCTH Y Upei IeHHS.
4.2. PabotHuku Otena Ha3zHA4yarOTCs, MNEPEBOAATCA Ha APYrYH JOJKHOCTH W
ocBoboMaoTest o1 pabotel mpukazoMm aupektopa MBYK  «bubnmoreuno-
UHGOPMALIMOHHBIH M  METOJAMYECKUH LEHTP» B COOTBETCTBHM C TpynoBbIM
Koaexcom Pd;
4.3. Otnen HaxXOAMTCS B BEACHUM U I10J  HEMNOCPEACTBEHHbIM PYKOBOJICTBOM
JIUpEKTOpa YUpenK/IcHHs.
4.4.0Oprann3aloHHOe PYKOBOJCTBO AEATEIbHOCTBIO OCYILECTB/ISET 3aBe/lyHOIHi
Otaenom, KOTOPbIH KOHTPOJUPYET BBIMOJHEHHWE BO3J10KEHHbIX Ha OTaen 3anay U
()YHKLIMI, HeceT MepCcoHaTbHYH OTBETCTBEHHOCTD 3a padoTy OTaena.
4.5. 3aBeAylOUIMH UMEET MIPABO:
4.5.1. OcyLuecTB/IsATh B YCTAaHOBIEGHHOM IOPsI/IKE PAaCCTAHOBKY KaJpOB B OTJIEIE.
4.5.2. IlpeacraBnsTh K TMOOLIPEHUIO OTJIMYMBLIMXCS pPAOOTHUKOB, BHOCHUTb
pPEeUIOKEHUST  AUPEKTOpPY YUpexk[AeHUs O MpuBIeYeHUM pabOTHHKOB K
OTBETCTBEHHOCTH 3a HapylLIeHHe TPYZAOBOH, UCIIOJIHUTEIIbHOM %
[IPOU3BOACTBEHHOMN JAUCLMIUIAHBI.
4.6. OOsi3aHHOCTH M TIpaBa, OTBETCTBEHHOCTh  Kaxzaoro pabortHuka Orzena
ONnpeaeNstoTCs I0KHOCTHON MHCTPYKLMEH, yTBEP/KIEHHON NPUKA30M JIMPEKTOPA
MbYK «bubnuoreuno-uHpopMalliOHHbIA U METOAUYECKUN LIEHTPY.
4.7. TpynoBble OTHOLIeHUs peryaupytorea Tpynosbim koaekcom P®D, YceraBom
Vupexaenuns, HactosuumM [lonoxenuem.

5. lIpaBa Otaena
5.1. Ornen, pabotuuku Otaena: UMEHT [IPaBo:

5.1.1. 3anpamwmBarth W I0Jy4aTb OT BCEX CTPYKTYPHBIX I0OJpa3/ieieHniH
Yupexknenus, Oubnuorex Okpyra M NpH HEOOXOAUMOCTH OT JAPYTHX
nojaseaoMcTBeHHbIX  Komurery yupexaeHuu MHpOpMalUIO, JIOKYMEHTHI,

cBeJieHMs, HeoOXO/MMble [Tl BBIMOJHEHUS BO3JMOKEeHHbIX Ha OTaen 3ajay,
[MOPYUYEHHUH;

5.1.2. BHOCUTH NpeUIOKEHHUSI 110 BONpOCaM YIy4HlIeHUs HHPOPMALMOHHON
nesiteasHOoCTH Oubnuorek OKkpyra;

5.1.3. YyacrtBoBaTb B COBEIIAHMUSX, MPOBOAUMBIX 10 BOIpOCaM, CBA3aHHBIM C
3asiauaMu U pyHkuusimu Otena.

5.1.4. YyactBoBaTh B [OANOTOBKE IMPEAIOKEHUM [0 pa3pabOTKe [POEKTOB
[pOrpamMMm M IJIaHOB MEPONpHUsTHIA B peaenax komnereHuuu Oraena;

5.1.6. BHOCHTb MNpemioKeHUsi O  COBEpLIEHCTBOBAHUM  (P(PEKTHBHOCTH
[IPUMEHEHUSI HOBBIX TEXHOJIOTUI B 00s1acTH UH(POPMATH3aL KU,

6. OrBercTBeHHOCTH OTaENA
6.1. Paborauku OTtjienia HeCyT OTBETCTBEHHOCTD 3a:



6.1.1. KauecTBeHHOE W CBOEBPEMEHHOE BHITIOJHEHHWE 3aja4 U (hyHKLHH,
BO3JIOKEHHBIX Ha Oruen Hactosumm [lonokeHneM, N0KalbHO-HOPMATHBHBIMH
aKTamu YUpesKAeHHs M BBILICCTOSIIMX OpraHu3al1i.

6.1.2. IIpepocTapienne OTUETHBIX 1OKYMEHTOB U JIOCTOBEPHOCT CONEPIKAILMXCS B
HUX CBEJACHUM.

6.1.3.Cobnroienue Tpy10BOM JUCLUIIHHBL.

6.1.4. IloBbilieHne NpodeccHoHanibHOro ypoBHS.

6.1.5. Cobmopetne TtpeGoBaHMil TeXHHKH O€30MACHOCTH M OXPAHEI Tpyaa,
IPOU3BOJCTBEHHON CaHUTAPUU U MOXKAPHOH Oe30macHoCTH;

6.1.6. CoxpaHHOCTh MaTepHUajbHbIX LIEHHOCTEH,

6.1.7. Cuctemarusanmio u obecreyeHue COXPAHHOCTH JOKYMEHTANBHOIO, B T.u.
ayauo, Bujaeo, ¢pouna Otaena.

7. 3akII04HTE/IbHbIE MOJI0KEHHS
7.1. Tlonoxenue 06 Oraene yTBepikaaeTcs IPUKA3OM UPEKTOPa Y UpesKAeHHUS.
7.2. WsmeHeHus u [ornojHeHus B Hactosiulee [lojoKeHHe BHOCITCS O mepe
HEOOXOAUMOCTH B YCTAHOBIEHHOM TOPSIJIKE.



